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Click on MG Volunteer Reporting. 



Get your username 
and password from 

your county extension 
staff.  



This is the first screen you 
will see after you log in.  

Click on your name to enter 
your personal data. 



Fill in your personal data. Hit 
submit when you are done 
and then click on back to 

gardener’s history.



Use this section to enter a new volunteer activity.  Click on add a new 
volunteering report to record a volunteer activity.  You can also send an 
image from your volunteer activity to your county coordinator from this 

location.  

Use this section to enter a new education activity. Click on add a new cont. education 
report to record an education activity.  You can also send an image from your 

education activity to your county coordinator from this location.  



After clicking on add a new volunteering report, you will come to this 
page.  Click in the date box to select the date (from a pop-up calendar) 
that you volunteered.  Click on the down arrow to select the volunteer 
category.  Enter the number of contacts you had during this activity.  

Click submit.



Here are some 
examples of volunteer 

categories.



After submitting a volunteer report, you will have the option of adding 
another report, deleting a report, or going back to your history.



After clicking on add a new cont. education report, you will come to this 
page.  Click in the date box to select the date (from a pop-up calendar) 
that you attended an educational session.  Click on the down arrow to 
select the education type.  Enter the number of hours you attended the 

session.  Click submit.



Here are some 
examples of the 

education categories.



After submitting a cont. education, you will have the option of adding 
another report, deleting a report, or going back to your history.



Here is an example of what your history might look like.
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